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1.0
Purpose:  The satellite facility is designed to strengthen Community Orientated Policing by providing officers the opportunity to formulate a close working relationship with all community members.

1.2
Policy:   The officer(s) working from this facility will work to create a partnership with the community at many levels to identify qualify of life issues, formulate strategies for addressing these issues and mobilize the community to implement these strategies.

1.3
Use of the Facility:  The officer(s) assigned to the Community Policing Project will use this facility as his/her primary work station.

1.4
Patrolling:  Officers use a combination of traditional and proactive policing strategies.  The officer working from the satellite facility is expected to provide a high degree of Community Policing services to the community he/she serves.  To accomplish this, the officer can select from a variety of patrol strategies.  The officer will use one, or a combination of the following patrol strategies which will best allow him/her to accomplish the policing objectives.

*Motorized Patrol

*Foot Patrol

1.5
Prisoner Processing and Security:  Since the satellite facility is not an approved holding facility, equipped with the necessary provisions for ensuing the safety of the officers and the public, prisoners will not be brought to the satellite facility.  Under no circumstances will a prisoner be detained or questioned at the satellite facility.


Officers working at the satellite facility will wear their issued firearm when on duty.  Weapons will not be stored, even temporarily, in desks, file cabinets, or lockers in the facility.  Under no circumstances will weapons be stored overnight in the facility.

1.6
Evidence Security and Control:  Evidence obtained will only be stored at headquarters, and will be done in accordance with department guidelines.  Under no circumstances will evidence be stored in the satellite facility.  Evidence that is brought to the facility for completion of paperwork will remain in the direct custody and control of the responsible officer.

1.7
Information Security:  All information maintained at the satellite facility is to disseminated only to employees of the Bowie State University Office of Campus Safety, and to other enforcement agencies for legitimate law enforcement purposes.  No information from unit files is to be released to members of the public without express approval from the Patrol Division Supervisor or designee.

1.8
Facility Security and Access Control:  Whenever the satellite facility is left unattended, even for a brief period of time, the doors will be secured.  When officers are present in the facility, the door may be left unsecured to allow for access by the public.  When the CPO has completed his/her shift, he/she will secure the doors upon leaving the facility.  Other officers using the facility, beyond the CPO's hours, will unlock the doors upon entering and secure the doors upon their departure.  

1.9
Maintenance of Facility:  Officers using the facility share the responsibility for cleanliness of the facility.  Although ARA will clean periodically, we must maintain the office as a pleasant work environment and clean conditions with which to meet the public.  To that end:

* Containers from food establishments will not be left in the facility overnight,

* Desks, tables, and chairs will be left in a neat and organized manner, and

* Books, folders, etc. will be returned to their storage space.

1.10
Responsibility:  Shift Supervisors or designee will oversee the operations of the facility.  Weekly inspections of the facility will be conducted and all deficiencies noted, followed by appropriate action.
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